












1  �3�U�R�I�H�V�V�L�R�Q�D�O���'�H�W�D�L�O�V
 Please provide details and dates of advancement of 

professional qualifi cation or completion of professional 
training. 

2 �$�U�H�D�V���R�I���(�[�S�H�U�W�L�V�H
 (a)�� �)�L�H�O�G�V���R�I���3�U�R�I�H�V�V�L�R�Q�D�O���(�[�S�H�U�W�L�V�H��

 All areas in which the applicant is qualifi ed and 
is applying to be considered able to give Expert 
opinion.

(b) �)�L�H�O�G�V���L�Q���Z�K�L�F�K���\�R�X���D�U�H���D�S�S�O�\�L�Q�J���I�R�U���P�H�P�E�H�U�V�K�L�S��
�R�I���7�K�H���$�F�D�G�H�P�\���D�V���D�Q���(�[�S�H�U�W��

 Areas in which the applicant has been instructed to 
prepare Expert opinion.

3 �5�H�I�H�U�H�H�V
 The names of three persons, preferably Lawyers, for 

whom the applicant has undertaken Expert work should 
be given. If you do not have three Lawyers who are able to 
act as referees please provide a similar alternative giving 
the capacity in which you were instructed - or alternatively 
contact The Academy for further guidance.

Note: The application will not be proceeded with until 
references have been obtained.

4 �)�X�O�O���0�H�P�E�H�U���$�S�S�O�L�F�D�W�L�R�Q
 Please note that those applying for Full Member may, at 

the discretion of the Membership Vetting Committee, be 
granted Associate Membership where it is judged that 
they do not have suffi cient appropriate experience for Full 
Membership.

5 �(�Q�F�O�R�V�X�U�H�V
(i) Your CV should stress the aspects of the applicant’s 

work in addition to the Expert work. It should be 
confi ned to factual material.

(ii) Please give full details of all Expert work undertaken 
in the last three years. 

 The majority of Expert evidence is written but if you 
have given oral evidence please supply details. The 
approximate overall duration of the trial and the 
period during which the applicant was in the box 
should be stated for each appearance.

(iii) All courses or CPD events involving Expert work 
should be stated. If courses are less than a full day 
they should be stated as ¼, ½, or ¾ day as applicable. 
The subject matter of the course should emphasise 
its relevance to Expert work. The organisation which 
provided the course should be given and when the 
course is organised by the employer of the applicant 
the letters IH (in-house) should be used. 

(iv) Applicants should enclose a representative report 
from a case that is no longer active.

(v) Applications should contain copies of certifi cates for all 
relevant Academic and Professional qualifi cations.

 
(vi) List all publications of note (including co-

authorship).

(vii) Although not a requirement it would be useful if 
a passport sized photograph accompanied the 
application.

6 �)�H�H�V
 Applications will not be processed until the fi rst year’s 

subscription and non-refundable vetting fee is paid. Note 
that the fi rst year’s subscription is a special discounted rate. 
VAT receipts where appropriate will be issued.

 
 VAT should be applied for those applicants residing within 

the European Community. Fifty percent of the membership 
subscription is Zero Rated for VAT.

 The current fees (in pounds sterling (£)) are as follows:
       
 1st year’s subscription: £111.63+vat
 Full Member Vetting: £150.00+vat

7 �8�Q�G�H�U�W�D�N�L�Q�J���	���'�H�F�O�D�U�D�W�L�R�Q
 Any reference to ‘the rules’ means: the Constitution, 

Standing Orders, Rules, regulations and procedures of The 
Academy.

8�� �'�D�W�D���3�U�R�W�H�F�W�L�R�Q
 As part of its service to members and the legal profession 

The Academy runs a number of referral services. In the 
course of making a referral The Academy may make a 
member’s details available. If you do not wish to take part 
in any of The Academy’s referral services please tick the 
box at the end of the Application Form.

 The Academy does not sell or disclose its mailing list.
 
9 �,�Q�V�X�U�D�Q�F�H
 All successful applicants will be required to contribute to the 

Academy’s Group Professional Indemnity Insurance Policy 
subject to certain exclusions. The cost of the contribution 
is currently £100*. An invoice for your contribution will be 
issued to you on successful admission to The Academy.

 Unless otherwise agreed exclusions include, but are not 
limited to, Applicants:

(i) living or practising in North America

(ii) who know that they are or might be the subject of a 
current or future claim

 Further details about the policy are available from the 
Academy’s Brokers: CBC (UK) Ltd, Mansell Court, 69 Mansell 
Street, London, E1 8AN Tel: 020 7265 5600

 * Figure valid to 28 February 2010

Notes on Completion of Application
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